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LYIOGHORBOEMGOOL  396GHMO.  396GHOO  IMO3O3L
3Megx B o LobE3sMm GHMgboby 396GOL.

2. 395360  Bmfmgdmmos M BOHMBb3gegml
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©5330L  Gglobgd*  Lodo®mzggarml  35bmbols, Lbgs

dmbsggdons

BmBsGommwo  5gBHgdols @5  39OLMbsEH
dmbozgdms o330l dmero@ozol  (3gdamddo -
30m0@035) G9Lsds3obs.

4. ,,0906000056 99000503 »Mgoboby Lybmg®* -do
3960Lmbommo  mbs3gdgdol  sdvdsgzgdol  m®o
G030 5OlYOMOL:
5. 30963 900L/abdgbgerms
dmbs399900; o
0 - 396LMbsOol 39MHLMbs MO Brbs39dgd0.

396LMmbsm®o

Preamble

1. "Meridian Maritime Training Center" is a training,
retraining and certification center for seafarers. The
center includes a college and a naval training center.
2. The Center is committed to ensuring the protection
of basic human rights and freedoms, including the
protection of privacy and personal data.

3. When processing personal data, the College acts in
accordance with the Law of Georgia "On Personal
Data Protection", other normative acts, and the
Personal Data Protection Policy (hereinafter -
Policy).

4. There are two types of personal data processing at
"Meridian Maritime Training Center":

A. personal data of customers/listeners; and

B - personal data of the staff.

dmbeoo 1. ben®3sEowmaro fysmrmgdo

1. 9mbs3905 3E30L BMYsO Mgaesi30s (GDPRY);
2. BogdomM39w M 356Mmbo 3gOLMbsErME dmbsiggdoms
5(330L Gglobgd;

3. LabHogarm 396GH®OL Bos sgEgdo.

Article 1. Statutory sources

1. General Data Protection Regulation (GDPR);
2. Law of Georgia on personal data protection;
3. Internal acts of the training center.

dmbero 2. 396356390900 s 990m3wgdgdo
13960 - 3L d9Mm0osbo Lobwzsm Lobffagwm
396¢0;

2. MTA - UBbod ULogdobonggmml
GMBL3MOEOL Looggb@™;

3. 3gMbmbsermo  dmbszgdgdo  —
B9dolidogmo OHMIgE03
0535300690005 0963050306090 o6
0©96G05B03060905© B0HBOIME 30MHMb. 3060 b
oymb  0©I6GH0BOE0MYdO,  OMmELs3g  dobo
0963080300905  Fglsdwgdgwos  30MHEs306 b
060d5©, 39MdME, LS0IbEHOBR03IE0M bmIMO” b6
53 306MH0Lm30L  TsbsllosMYdgO

LobEZsM

dmbs399900:
0bg3m®3s309,

530H03960,

Article 2. Definitions and Abbreviations

1. The Centre - Meridian Maritime Training Centre,
LLG;

2. MTA - LEPL Maritime Transport Agency of
Georgia;

3. Personal Data — Data: any information connected to
an identified or identifiable natural person. A person
shall be identifiable when he/she may be identified
directly or indirectly, in particular by
identification number or by any physical,
physiological, psychological, economic, cultural or
social features specific to this person;

an

4. Clients/Listeners — Anyone eligible registered on a

R0DBOMEMAOMEO, RLoJmEMmyoMo, | training course at the Centre;

9306m303M6M0, INWGHNOMwo b LBmgosewto | 5. Staff — Administrative and teaching/training staff in
35bol0vMYdOm; accordance with the Company Organizational Chart
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4. 300096¢)900/dbdgbgargdo — 396@®do  BHMgboby
39OLBY MYROLEHOOMYOMEO bgdoldoghHo 3060;

5. 396Obmbsewo - 5©F0boLGHMIEOMO  ©d
Lobfogarm/labffogerm  3gObmbsgro  30835600L
m6960bs0o bdgdol (ND2-002) dglisdsdols
@5 obLobE3OMo  3m33sbool  sbogdgdol
3mo@ozom (ND2-003);

6. 0mbozgdms  B39E0sOO  39(3IRMO0JO0 -
dmbs390900, MHMIEYOOE 9353006900 3060l
GobmdM0g 96 gbozm®  [omIMTogermdIlmb,
3m0@036  J9bgmergdgdmsb, MHgeoyo® b
ROMLBMBOYO 6oLk, 3633909
MOQ560D5(309080  930M0LMSD, K bIGMYMdOL
9 MdoM9gMdLmsb, Lgduwmoeme  3bM3zMYdLMD,
36000656 oLEHMOOLMID, 5©IbOLEBHMSFOVIE
3530OMdLb, 3060l 39D0©356mb,
LodMmmEglem 990056bdg0ol05b, 49930690,
5658590l AlbggM3ws 96 bgdmddggdol J390
994mxy 3065 50056905, 93MIN3g 00MmIYEGHOOMWO

@S  3969¢03mm0  dmbs3gdgdo,  OHMIEgdo3
LMo gdSL 0dg3s 18003760 3060b
096GHOGO306M90s B90mo0bodbeo
doboli0smYdIGOOM;

7. 9mb5300005 5399853905 — 6gdoLdogMO M3gMS3E0,
G0Igeos A9 gdMYEOS 9dmbs39990m5b
5353006900, 93GMToG OO, Bobggtoo

533)MISGHIO0 9B 5M953BHMTGM0 5T MOgdgd0m,
39060dm@  9a0Mm3z90s, Bfgo, FMEHM  FoIWIOS,
57©0m  Bfgms, 3009m  Bofgms,  mGyeboBsios,
d9bsbgs, F933ws, 909bs, 3mdols Immbmgbs,
3990yggbgds 96 godxo3bgds MboEgdms Aos39doL,

393039 gd0L ob Lb353356M0© om0
bgedolofizomdmdols, QOXAIBJOOL ob
303d0bs300U, QOM330U, §odgols ob
396500 M9d0L ABom;

8. 09Lsdg dbotg — BgdoLdogMo BoBozMeo b

0)MH0EOMWOo 30600,  Loxs®m  fglgdmergds,
3905 dmbozgdoms  bYBogdBHOoLs,  39gMLMbEIH
dmbs3gdoms o330l 0bb3gdEBH™mEOL,  dmbsggdoms

©5898v185390@0Ls 5 8Mbogdms 8353900y,
9. 3063060  05M39G0bao - Logmberol,
dmALobMMHgdol,  ologdgdol b MMgdomo
L53MTomgdOL Fgm535H9ds BMUBEGHOM, Lo gBMbm

(ND2-O02) and defined by
Employment Policy (ND2-O03);

6. Special Categories of Data - data connected to a
person’s racial or ethnic origin, political views,

the Company

religious or philosophical beliefs, membership of
professional organizations, state of health, sexual life,
criminal history, administrative detention, putting a
person under restraint, plea bargains, abatement,
recognition as a victim of crime or as a person
affected, also biometric and genetic data that allow to
identify a natural person by the above features;

7. Data Processing — any operation performed in
relation to the data by automated, semi-automatic or
non-automatic means, in particular collection,
recording, photographing, audio recording, video
recording,  organisation,  storage, alteration,
restoration, request for access to, use or disclosure by
way of data transmission, dissemination or otherwise
making them available, grouping or combination,
locking, deletion, or destruction;

8. Third Party — any natural or legal person, a public
agency, except for a data subject, a personal data
protection inspector, a data controller, and a data
processor;

9. Direct Marketing — offering goods, services,
employment or temporary jobs by mail, telephone

calls, e-mail or other means of telecommunication.
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Do6gd0om, 9099 GHO™bMeo RMLGHO” o6
G9w93m36035:3000 bbgzs Bodwogdgd00.

dmbero 3. 30Bsbo

©90900L JoBsbos 2oBLEBOZOML 396EH®OL Joge,
dobo doBbgdoLs Q5 Logdosbmdols
3°035¢0b{iobgd0m, JgaMmz9dwo 3gMLMbswr®O
9mbs399900L O(330L5 S SFw)ds39d0L Faligdo s
36OM390MO9%0,  MHBOHWD3gwyml 3 dsgzgdol
36m3gLbol 396mb3gdw™mdol d9L50530b5©
Do6050mm35, ©50335L BoH03MMHO 30MOL MREGdIOO

5 MO390y Mml 539353930 459 FF0M35¢OMDY.

Article 3. Purpose

The purpose of the regulation is to determine the
rules and procedures for the protection and
processing of personal data collected by the Center,
taking into account its goals and activities, to ensure
that

accordance with the law, to protect the rights of

the processing process is conducted in

individuals and to ensure the transparency of
processing.

dmbeoo 4. 15d3056MdOL FoMgdTo 3539090
dmbs399900

1. 39bd®o 984985390  5d0obolEGGms30mEo
396bmbseols 9909y dmbs3gdgdl: Labgwo, a3s6o0,
©505JO0L MM, Sb30, UJglo, dobsdsmoo,
306500 b3y, 3065Md0L T>IBEIMIOIEO
©™3996¢30L Sbiewo, 3065@Md0L
©5353LEGHMMGOIo  ©M3MIgbGHol  LgMos o
bmdgeo, 30650Md0L ©53505LGHMYOIE0
©M399996G0L  253900L 350,  93BMIOMPMOR0Y,
©9%0omdg (CV), 35bsmgdol dqlobgd 0bgm®mdsgos,
mgbm  gbol  3mbol  dgliobgd
©03¢mdols Lo o6 396500900l
©58505LGMMYdgo  Imfdmds,  3mI30MEIHMO
360599008 30bol  Gglobgd  0bgmETs309,
LoFMTom  A9TIM(3OEdOL  globgd  0bgMETs:309,
396md5d0 dgbgeols s F9bMdNWLL AoLzeols MM,
AIwgxnmboll bmdgMo, gwgdEHOmbamo  gmliGolb
doLsFoM0, Lodsb3M BMOTol bmdgmo, LsdbgMHm
39O gdOL d9lsbgd 06830035309,
53539090 30BoE0d (00965000g0Mdy),
565BEsmEmd0L Fglobgd 0bg3mMmTsi305, 0bFMMTs300
BobsdsMonEMdOL dqLobgd, 0bgxm®mAs>30s
X563 9mdoL  dMTsMgmdoL Fglobgd  (gmMIs
100).

2. 396@™0 36t1M5dol
39b63sbmeE09Egdgw0 30Mgdol/
0bLGHOMIBHMMGOOL/ 3BMmBboo Tsbfogergdeol
dqbobgd 9909y  9mbogdgdl:  Lobgwo, 93560,
ROGHMLYOS0,  BSEIOOL  MIM0PO,  S1S30,
dcmgdosdgmds, Lgglo, dolsds®rmo, 306Mmso bmdgMo,
3065@MdOL  F>EIBEGHIMOJOIO  ©M3MIG6EHOL
Lo, 306500MO0L ©535QLGHMOYOIO

0bg3m®3s(300,

50105390l

Article 4. Data processed within the scope of activities
1. The center processes the following data of
administrative personnel: name, surname, date of
birth, age, gender, address, personal number, copy of
identity document, series and number of identity
document, date of issue of identity document,
autobiography, resume (CV), Information about
education, information about knowledge of a foreign
language, copy of diploma or certificate of education,
information about knowledge of computer programs,
information about work experience, time of entering
and leaving the building, telephone number, e-mail
address, bank account number, information about
military obligation , held position (position),
remuneration, information on

conviction, information on health status (form 100).

information on

2. The center processes the following data about the
program implementers/instructors/professional
teacher: name, surname, photograph, date of birth,
age, citizenship, gender, address, personal number,
copy of identity document, series and number of
identity document, identity document Date of
issuance of the document, autobiography, resume
(CV), information on education, information on
foreign language skills, copy of diploma or certificate
of education, information on knowledge of computer
programs, information on work experience,
telephone number, e-mail address, bank account
number, Occupied position (position), salary
information, profession.

3. The center processes information about a potential
employee - name, surname, autobiography, resume

(CV), copy of diploma or certificate of education,
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36MMaM53900L  3mbol  Fglobgd  0bxzm®si30,
LoMTom  A9IM(B3EOEGOOL  globgd  0bFMETs:309,
G9wgxnmboll bmdgo, gwgdBHOmbamo  gmbiGolb
doLsdsmr0o0, Lodob3m sbgomodol Bmdg6o,
Q05393900 30030 (0996500 90Mds),
565B0omE@qdol dglobgd 0bgm®mTs305, 3OHMBILOS.

3. 3960 5399853901 3m@gb30MO ILEJIGOMEOL

dgbobgd - Lobgero, 23500,  93EGMO0MAMIRB0S,
©9%0owdg (CV), ©03emdol sbero 96 aobsmergdol
©535QLGHOYOIO dfjomdy, Lodwgdom

399M(30000900L Gglisbgd 0bxzm®ds30s, MEbm 9bols
30boL  dglobgd  0bxmEIs305, 3MI30MEIOHMO
36599008 3mbol  Jgliobgd
G9wgxnmboll  bmdgeo,
doLsd>M00.

4. 395®®0 509185393l 3OMR9L0E0
LBHIBEGHOL/ALIGBYEOL FLobgd - Labgero, 33960,
306500 b3y, 306MH5MdOL T>ILEIMIOIEO
©m3M396G0L  LgMos s BmIgMo,  3oMsmdoL
©535055EGHMJOI0  ©M3MTIBAHOL 253930L 3509,
BOGHMLMOINO, A9gnmbol Bmdgeo,
999dHOMbmwo gmbGol Jobsds®mo, sdsgdols
050000, v3bm 9bol 3mbs, Ldglo, obsmErgdols
dgbobgd  0bxm®mTo30s,  Jmdogrodgmds, Lsdbgtm
39 JOgdOL d9gLobgd 06830035309,
LEHMIBEHOL  LEIGHMLOL  gobdLabrzMgo gz
Lo3SOMGOHOZ30 59@oblogd@GHgdo (Botogbgzol
30336905,  LEOIGHMLOL  TghgMgds,  sEYIHo),
068mEo305  x9bIOMI™dIOL  FMToMgMmdOL
Iglobgd (gm@ds 100), I9BL3smOms Lbsdgoobm
dmfjdmdo.

5. 539935390L 30DOEHMMOL Flobgd - Lobgenls, 235MU.
6. 3960l 3353900 IMbsEgdgdoL dgbsbgols

0bg3m®3s(300,
99dHO@bI@o  gmbBob

information about work experience, information
about knowledge of a foreign language, information
about knowledge of computer programs, phone
number, e-mail address.

4. The center processes information about the
professional student/trainee -
personal number, series and number of the identity

name, surname,
document, date of issue of the identity document,
photograph, phone number, e-mail address, date of
birth, knowledge of a foreign language, gender,
education Information, citizenship, military
obligation information, all legal acts/acts determining
student status (enrollment order, status suspension,
health

seamen's medical certificate.

reinstatement), information (Form 100),
5. Processes information about the visitor - name,
surname.

6. The terms of storage of processed data of the Center
are determined by the legislation of Georgia and in
accordance with the internal normative legal
framework of the Center.

7. The processed data of the center is stored in the
form of a file system.

8. For the purposes of this article, the interested
person can withdraw the consent given to the
processing of information at any time. In the presence
of such cases, the institution is authorized to consider
the request and make a decision taking into account
the applicable legislation and the best interests of the
applicant.

3500900 396LOBOZOIE0S Lodomomggemls
396mbdgdmdom Q5 396@®0b
30obmMIo@Goremo  BodoMmEgdMogzo  d5Bol
d9L50530L5.
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7. 396@®0L 5835390 dmbs(399900 0bobgds
R50MH0 LobiEgdob Loboo.

8.  §obsdgdoty  dMberol  JoBbgdolomzol,
©50b@96MqLYdME 306l F9mdeos 6gdoldogH O™l
3o0bdmb 0bxzm®As3008 ©3Ts3985Dg 393990
056bdmds.  ofigbgdmergds slgoo  89dmbggzgdols
5MLYOMIOL  OML, REIGOSTMBOEDS  ASBBO ML
dmmbmzbs s 300MMmbL gosfiy39@owgds dmddgo
396Mb3gdmdoLs s A963EbIdOL owy3909Lm
06&9Mm9Lgd0L gomzserolijobgdoo.

dvbwo 5. 396@3®0L  3096@Egdol/ALagbywms
9mbs399900L 53353905

1. @6Mgboby  3MOLYdDY  IMYROLEHOOMYdOm,
©5L53390MdOL 360@9M039d0L oy9bol
doBbom, 96933boYdgE0 sfigeol (396GHML ™Mogz0L
9990099 390OLMbsE® mbsizgdgdl:

- LOMEO Lobgeo;

-gm@Em 3x4,

- 29999 ©535393190 3mHO309;

- 9636909,

- 306500 63960,

- 39035760l bmdgeo;

- H99x8Mbo/BHgewgzmbol bmdg®o;
-993dGHOMbME0o gmbEol dolsdsmmo;

- ©05YIOL MSMOMO;

- 29306390900 L5900l Labgwro;

- 35L3MEMEOL b 3sboMYOMEO SO,

-09D035990mms ogbol 13560MgdEo Sliero;

- d9bBm359M0L LodgoEobm dmfomdols
1395606900 Siro;

- Be30L LyMzoLoL b3sboMmdMEO sLgro.

2. pobogboby  bgwdmfighom  93wo356@0
SLAMMIRL,  MmI ool @  goobbdgds

dmababmmgdoL gbgdls s 306MmdYdL (ND2-014) s
0636353000 ©53w)d539050.

3. 35693bogdolash dogdmwo  dmbs3gdgdo
©930LEGHM0MIOMWO0s 396GOOL Fos JegdGOHMbE
3WoGBRMOI>bY https://meridiani.ge/internal/
d0909d0L Hom3mIoqberols doge.

4. M930LbGMs300L G909y,  99a0™3989o
068mEMds300L Logvdzganby, A®9606200
5030bolEBHMS300  SIBEHOYOL  gobdEbogdeols

MREIOL  MgRoLEHMOMEIL  ALAgbgws s
56500 gdl 951 dmmbmzgbow Lsbogwm 379OLBY;

Article 5. Processing the Data of Clients/Listeners

1. By registering for the training courses, with the
aim to identify the eligibility criteria, the applicant
provides her/his following personal data:

—Full name;

—Photo 3x4;

—Position held on a vessel;

—Nationality;

—Personal Number;

—Seafarer Number;

—Telephone/Phone Number;

—E-mail Address;

—Date of Birth;

—Name of Employer in need;

—Scanned copy of the Passport;

—Scanned copy of Seamen’s Book;

—Scanned copy of Seafarer Medical Certificate;
—Scanned copy of Sea Service.

2. By signing the Application, the applicant confirms
that he/she is aware of and agrees to the Terms and
Conditions of the Service (ND2-O14) and express
his/her willigness on information processing.

3. The data received from the Applicant, is registered
E-platform of the
the

on an internal Centre:

https://meridiani.ge/internal/ by Reception
Representative.

4. After registration, based on the information
collected, the training Administration confirms the
eligibility of the applicant to be registered as a listener
and assigns him/her to the requested training course;
5. In case, the specific training program is recognized
by the MTA, in order to assign a listener to the
training course, the training administrator of the
Centre uploads his/her data on the E-Platform
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5. 00 990mbgz93580, vy L3930nR0ME0 Lobifogerm
36Ma6M535 50056090 os MTA-l dog®, Lolfogwrm
3MOLBY  AbAgbgeol olbodbs,  (396GHMOL
Lolfogem  5A0bolEGMIEGHMMO  SEZ0MMOgl  dob
dmbozgdgdl  MTA-L  doghH  ImfimEadmer  ©d
dmmnbmzbowr 9egd@GmMmbme 3eo@Bm®oby; dub-b
503060300 39MLMBIO YBWGISTMBOE0S
Q©55999d53mb Abdgbgarol Imbs399900;

6. 9LJgbgerol  IMbo3gdgdol  Aoblbs/dgdmfidgds
d9L53gdg0s:

- 3796OLOL Es60T36y;

5350 dL39Ybgerols Immbmgzbom;

-239005b0L 068M™MA5300L 25039/ gdmagds;
-53bmdgm dgbgarls 39OLOL EYEIEgdOL Fglobgd
(059900l Y BHOE9d0, Fgx35L9d0L MMOMO);
-boM93e0dm F93Ymd0byddOL 56/0s Loobgm®szom
309G 969d0L 253 Bo36s;

-350mbdo©m9d0l dmmbmgby;

-MTA-L  Bodmwmm  dgx3slgdol  3eo@Bmemdsdo
dgbgams  AbFgbgarol  3o6oso  0bgmEIs300l
39dmygbgdom;

- 80dLobvymgdol 30MMdYdoL d9-9 3mbjGol Lbgos
dobbgdo (ND2-012);

7. 3796Lbol 0bLEHMWIEHMMIIL J9bLMEEo sd30m
§300m3s ALgbgerol  3gOlmbocmE  Imbs3gdgdby.
dbdgbgerms LMool  Bmbo@mMobyobmgzol,

0blGHOMIHMOo  bgogl  bdgbgrms LG

Lobgergdl oo 9wwgdBHOMbrw  3wo@BMmMmIsdo.
MTA E-3@s@ammdsbg 376Lbol smgaol@momgdols

d9dmbggzsdo,  obLEHONMIHMOL  5J3l  Hzomads
dbdgbgerols  LEOer  Lobgawbg,  FgBEZSMEOL
bmdgeby, 306050 bmIgeBy ©s  ©sdSYdOL
05600bY;

8. doqs 99dGHOHMbmwo 30650l
5Q3060LEHGMEHMO 5dglb bLOHMo  (30mds
53300099 dmbs39990%bY);

9. 396Lmbsols dbmermo 99D

50m©9bMdsL 543L F3mds 396GHOL gergdBHHmboen
3OGIDHY.  000MYMNw  MobsdIOMIgl  543L

Mb03oMmo  ©MIgbo s 3OO, o3 oo
Lol gdsdo dglgerol Mag3ergdsl 5dErg3L;

10. 9mbsigdms BodgFo sbemgdo obobgds QAS,
395@&®0bL 96mdsdo.

provided and requested by the MTA; the MTA
administrative staff are authorized to process the
listener’s data;

6. The listener data can be opened/checked for the
aim of:

—Course Appointment;

—Upon request of the listener itself;

—Verify/check the payment information;

—Notify the listener about the course details (starting
details, assessment date);

—Send advertising messages and/or newsletters;
—Request Feedback;

—To enter the final assessment platform of the MTA
using the listener’s personal information;

—Other purposes under clause 9 of the Terms and
Conditions to the Service (ND2-012);

7. Course instructors have limited access to the
personal data of the listener. To monitor the listeners'
attendance, the instructor sees the listeners’ full
names in the internal E-platform. In case the course
is registered on the MTA E-platform, the instructor
has access to the full name, seafarer’s number,
personal number and date of birth of the listener;

8. Admin of the internal E-portal has full access to the
data uploaded;

9. Only a limited number of the staff have access to
the Centre E-portal. Each employee has a unique
domain and password which make them eligible to
enter the system;

10. Hard copies of the data are stored at the QAS,
Centre building.

11. For the purposes of this article, the interested
person can withdraw the consent given to the
processing of information at any time. In the presence
of such cases, the institution is authorized to consider
the request and make a decision taking into account
the applicable legislation and the best interests of the
applicant.
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5) 353936 00659gdMdsHy  3mb3MMLgdOL
M6560B905,  ©sL5JIPIMO  306gdOL 30O
15ddggool  FoMmzs,  dmmbmzbs  3mboEogdHy
LoM9BYOZM  BsBYdoL  F9ddbs o MMPBbOBYYS,
3960bmbserols 99335190, Q5Lgdd9dMo
306900bmM30L  F90535Hgdgd0L  AbbmM 309w gds,
b9 dg36gd900U, d03w0bgdgd0b,
0390gd900l s  Ubgs  @m3mdgb@seEool
398605, 39OLMBIWOL godm30mbas.

o) Logdolfoedmgdols L5350 GOMHO30
MBOHMD39wYMmRs, ©M3II6EHIMB30L MEOY60BIdS
@S 3mbGH®mMo,  FoMgaeo®gdgeo  59d@gdol
999053905, B0HB03MOHO 300930L  Fob3bswgdgdols
396bogzs, 0vMoEOoMEo 3MBLwMESEooL Ashg3e

Lobfoganm 3639bSH 535380690
b53000bgdBY, 396@®oL HomdmMI>ybermds
LolsoMNEMULS N dqLsdg 30690m5b
MONO0YOHMOST0.

3)  9935L9dgd0l  Go@Imgds  Labfogerm,  sbg3,

3960LMbsoll  3MMAIBOMOo  2o630056Mgd0LS s
LobE3om  GHMgboby Ly GHoROEMIdOL  3MmiEgLol
3990% MdglYdo, 360339L0wo
LEHI6EHJOOL/ALAgbgOl  Loddosbmdols Tga3slsgds

@S bsMolbolb  3mbEHOMEo,  LEdOdELOM™MYIM
L5gd0sbMdOL IR)ATZS s FoMNZd.

©) 36Goggogwo  LHYEIBOHYOO  Labfagwe
5Hgool s  LdBezom  GM9boby  3OLOL
aLdgbgngdols feRY oJol} o3, 395@®do
©oLOBd M 306900056, 36Hmx39b0MWwo
3obsmgdOols 9oLo3090gdMb Q5

0bLEGHOMIEHMOHJO6 9539JGMIO0 3mTMB03SE0s.

Article 6. Purposes of using processed data

1. The data processed in the center are used for
various purposes, namely:

a) Organizing contests for vacant positions, managing
personal affairs of employed persons, creating and
organizing reserve bases for in-demand positions,
evaluating personnel, making offers to employed
persons, signing contracts, business trips, vacations,
and other documentation, and surveying personnel.
b) Legal provision of proceedings, organization, and
control of document circulation, development of
regulatory acts, review of statements of individuals,
provision of legal advice on issues related to the
educational process, representation of the college in
court, and third-party relations.

c) conducting evaluations, improving the process of
educational
personnel

and professional
and maritime training
evaluation and quality control of professional

development of
certification,

students/trainees, planning and management of
library activities.

d) Management of professional student training bases
and marine training course trainees' bases, effective
communication with the persons employed in the
center, vocational education teachers, and
instructors.

e) Security provision and prevention in the territory
of the center.

f) improving the quality of services provided by the

center.
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dmbero 7. 3mbs39990%g f3mdol »awgdols dmby
bB09JBHNd0
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d9L5dgdgE0s 3Jmbgl:

5) 396@®0L QOMJGHMOL, 3Mgxol
b9dd®3s69wbs s 396@O0L bgerddmgsbganls;

o) Lobfogarm  36migbolb  MBOHMB3gaymapol
LodLobEls;

3) baolbolb doOmz0l J9bgx gMl, 09MmOLEL;

©) d0dOMMYZOOU;

9) 530656Lwy& dgbgxgOUL;

3) 50059056990 MLOLYBOL Jormngols IgbgxgOL;

b) LogddoLfsmdmgdols Igbgx gMl;

®)  0bgmMdsgomwo  Bgdbmwmyogdols s
35390 MHO MglmGLYdOL JoG30L d9bgxgOL.

0) 099005  YO®OYONMdYdOL  dgbgxgOls o
LoBMYPSMYON6 MOH00YOHMOOL,
3003600963300 O 356M09MO0 FHIMIWOFIMOL
d9b9x96U;

) B©9606g9 50T0BOLEHMSEHMOL s Mgl IgbgxgOL.

Article 7. Entities with the right to access data

1. Within the scope of the relevant purpose and
proportions, access to the data processed in the center
within the scope

of one's own competence is possible to have:

a) the director of the center, the head of the college,
and the head of the center;

b) training process provision service;

¢) quality management manager, lawyer;

d) librarian;

e) financial manager;

f) human resources management manager;

g) case management manager;

h) Information technology and material resources
management manager.

i) media relations manager and manager of public
relations, orientation, and career support;

h) training administrator and office manager.

dmbo 8. 3gMLmbose dmbszgdoms ©sdmdsgzgdols
Dobgdo

1. 39660l 396LMbo® Bmbs3gdgdl 53mds390L
99900930 3600b303980L sE30m:

5) LOTIOIDEOBMBY, #odF3M0Z35Mds, 356Mb0YMGdY,
dmbogdoms bBOgJEHOL $obsdy
5629600335090 9ds s JoLo PoMLGdOL oE33o.

0) 90BbmdMOMds - Igbodsdobo, 039xB0M S
30b6309¢ o doBbol Fobslfsmo goblsBmzms.

3)  30M3mOE0ME™mds - dmbsggdms  doBbol
950530l MEYHMO00 T)Ts390o.

©) 0mbszgdoms  LoHBMLBHOLS s  LoLfimMol
MBHOMB3gymas, oo mOOL,  0bxgm®Tszool
d0BbMmdM030 ob5bEgds 56 Fos/gobsymgods.

9) 90bs39005 Tglodsdolio 3oom dgbabgs.

Article 8. Personal data processing rules

1. The Center processes personal data in accordance
with the following principles:

a) Justice, transparency, legality, accountability to the
data subject and protection of his dignity.

b) Targeting - pre-determination of an appropriate,
clear and specific goal.

c) Proportionality - data processing in the appropriate
amount for the purpose.

d) Ensuring accuracy and correctness of data,
including targeted updating or deletion/destruction of
information.

e) Storage of data for an appropriate period.

f) safe operation of the entire processing process,
including compliance with organizational and
technical security measures.
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MO3560D30Ww0 s 39db03MM0 DMTgdol (339
2. B90mo0bodbeo 3M0b303930L oM., (396GHMO
0393L ©53v9853930L  35bmbom gomzowobfiobgdwman
Log3MAzEgdL,  OMYMOE  9MLYBLOGOMMO, ol
396B53MMPOMWO 359G gAMoL IMbs(399900Lm30U,
3960dM, 5899353935 dgLodegdgeros, dsod dmMob,
98:095980©qVL:

5) 9mbs390ms bLYBd0YIEBHOL Bg3oM b oMo mdom

056bIMBL.
0) 396mb3gdemdom 3°035¢0LfobgdmE
dmmnbmzbydl, Golbo Jguemegdol 35erIOIEdSE3

530L605 (396GHML (3500 MG, Q5BsMEGdOL LGgMHMU
9569309090 396Mmbd30009050g  5gBHgoom
96LOBRIONO >IN IOIDO).

d) 3IBOHOOL 5@FoGIdN @IR0HOIO 06EHIMYILIOL.

@) Loy oM™ 0bEIMgLdL.
9)  06HmIomo 35 YdYgdgdol,  ddmdomo
MEOMOYOMMIJOOLS s LGBl  MOMdIBY

390050943930 gdol 30gdsL.

2. In addition to the above-mentioned principles, the
Center adheres to the legal grounds for processing,
both for non-sensitive and special categories of data,
in particular, the processing can be based on, among
others:

a) oral or written consent of the data subject.

b) the requirements stipulated by the legislation,
which the center is obliged to fulfill (including the
obligations defined by the by-laws regulating the field
of education).

c) superior legitimate interests of the Center.

d) public interests.

e) making decisions on labor obligations, labor
relations, and employment.

dmbwo 9. 36Hmgzgbomwo  BEGHMIbEHIOOLS
396@®0obL Adgbgms 35Bol s5TobolBHMOMgds

1. Loaobdsbommgdwm s GMmgboby 3MMm3EgLYdOL
98399dBH0sbo o nz0l dobbom, 396@Mo
SbmO309gdl  Lobfogarm-  GMgboby  35Bgdol

Qo

5003060LEHMOMYO.

2. 9xwydsdnboo oMol  dogh  Imbsggdoms
3obmbog®mo 53053900l MBOMB3gymzol
dobBbom,  bmOE09wgds  dobo  bogdosbmdOL

3960mEMwo  3MmbGHOMWo 03 BoMawgddo, M3
3olbIMdL  Lolfogwrm s GHMYboby d5BgdolL
5003060LEHMOMYd.

3. 9mbs3gdms 1B09BOL MBWGIOL OEZLMB s
dobo dmbs399900L 5399853905056
539300090 Logombgdbg  MREdIdMLOEO
306030l 90356035 d9L53gdY0S
256bmME0gwogl  396GH®OL  dogh  Lo3Mm®O
0bogos@ogom 96 dmbosggdoms  LydogdEHOL

3°63bsgd0lL LygmAzgwbBY.

Article 9. Administration of the base of professional
students

1. In order to effectively manage educational and
training processes, the center administers educational
and training bases.

2. In order to ensure the legal processing of data by
the authorized person, periodic control of its activities
is carried out within the framework of the
administration of educational and training bases.

3. An appeal to the authorized person on issues related
to the protection of the data subject's right and the
processing of his data can be made by the center on
its own initiative or on the basis of the data subject's
application

dmbeo  10. 30009  3MBGHHM@OLs @ sMOOM
36@OHMEol gobbme309wgds

Article 10. Implementation of video control and audio
control

ND2-015

dogrsdoos/Valid from: 11.04.2022

930B00l msdogo/Revision Date: 11.04.2024
M930bos/Revision: N2

©™3996&H0 8993539005 batobbol 1 BmMbBagaymaol dgbgxg@ol doge/ is created by Quality Assurance Manager

11




ZZMERIDIAN

WE TRAIN TO MANAGE SHIPS SAFELY

1. MLOxgOHPBMYOOL MBOHMBZgeYmBol, bs3omEMm9dOl
©5330L 96/s 3mbR0YbE0s MO 0bRmMIs3z00l
©5330L  doBbom,  396GHGOL  Tgbmdol oMy
396009BHMLs s J9bmdol )M gxbgddo Homdmgdl
30009M3MbEGHOMO.

2. 30009M3mbGHOM@OL  HoMdmgds,  ©35EHIO0m,
©5L5339000 MdOCMQO 500G ™MM09dd0,
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399mbs 300l d900bgg390do, d9Lodsdolo
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©5L5339005 MMM LOTMTom  SEYOEIL, VY
bbgoga306M50 399990909000 fobsdgdatyg
909000 YIBowo JoBbydol domfiggzs.

3. 396Gl 206y > Tos  39Mm0dgEHOHDHY
Hotdmgdmaro 30009M3MbGHMMOl dqLobgd
390ox8OmMbowgdgwo  bodsbo  gobmogligdmeos
d9L50530L MZsLSROBM s gdTo.

4. (39630  30009m3mbEHOMMEOol  [omBmgds
L9890 306M900L Lsddombyg godmabowgdols,
6599393560  ©@OMOL, 3IPEGHMOL  OGHMZdO0L b

LMol boGolbols  Jggsligdol  dobboor -
©5¢J33909E00.

5. 500Mm3MbEHMMEOol 396bmM 309w 9ds
©5L5339000 dbmewme 39530l dog®

OoLEB63E0OO IMALobwYMGOOL 2obbmM30gEgdoLls
56 3mdLobm®gdol  2omdxmdglgdols doBbgd0L
399m30bsMg, 51939 39BGH®OL MLOGFOHDMIOOLS
06g3M5LEGHMYIEHMOOL o330l Jobbom, Lwydogd@Eol
Hobolifomo 0bgm®mdomgdols Ggdmbggzsdo.

6. 30009MIMboGHMOMmObaol  F99As©  TJ0PIOIMEO
BobofaMgdo 0bsbgds sGmomdgBglb 1 m3z0L 3som,

b 59900003mbo@mm0baol 99009250 domgdeo
BBofigMgd0 - 3 ™30l 35om.

7. 396¢M0l d5H5By 8mgdggdl dgdamdo 309Mm
JodgGgdo:

5) dos 30009M 359Mo- LMW HEHMODY (HdM3zs60)
Qo 500GMM05d0 (b3mz560L 249693d9)
(3969003:90©9L Y390 1 fiewob 893w0p);

0) 3969 3009g™ 353965 - 9bmdol (bdmzsbol o6M9dg)
(3965003:90©9L 3 »30b 83309);

1. In order to ensure security, protect property and/or
protect confidential information, video surveillance is
carried out in the outer perimeter of the center
building and in the corridors of the building.

2. Production of video control is additionally allowed
directly in the auditoriums, for the purpose of
controlling the assessment process and for video
inclusion during the video conference.

In exceptional cases, taking into account the relevant
written justification and need, video monitoring is
allowed directly at the workplace, if it is otherwise
impossible to achieve the goals set by this provision.
3. A warning sign about the video surveillance on the
outer and inner perimeter of the center is placed in
appropriate visible places.

4. Production of video surveillance in the center for
the purpose of reporting to work, working time,
leaving the college, or evaluating the quality of work
is not allowed.

5. The implementation of audio control is allowed
only when the center implements remote services or
for the purposes of service improvement, in case of
prior notification of the subject.

6. Records obtained as a result of video monitoring are
kept for no more than 1 month, and records obtained
as a result of audio monitoring - 3 months.

7. Further video cameras operate at the base of the
center:

a) internal video camera - on simulators (sound) and
in the audience (without sound) (to be destroyed after
every 1 year);

b) external video camera - of the building (without
audio) (to be destroyed after 3 months);

c) Maritime Transport Agency camera - training
process (to be destroyed after 1 (one) week);

8. Information about the use and operator of said
cameras should be posted in a publicly accessible
place.
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8. 50b0odbMo 35996900l  25dmygbgdols o
530853900l Jglobgd  0bxgmETs3z0s  Mbs
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99009350 833900 0bsbgdos
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0565896HMIgems 306500 IMbs39dgd0L domomgds.

dmbs3gdgdo

Article 11. Registration of entry and exit to the
building

1. In order to calculate the working hours of the
persons employed in the center, the on-time
reporting to the workplace and leaving at the
appropriate time is recorded.

2. The data obtained as a result of the registration of
entry and exit to the building shall be stored for no
more than 1 year.

3. The registration log must be kept for a period of 6
months. It is forbidden to indicate the personal data
of employees in the magazine.

dmbero 12, ge-gmbGolbs s Ggegnmbol bmd®mol
359mygbgds
1. 9899360 ©s LHOsR0 30dMbogsiool dobbom,
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dbmEmE Bwd0gdEHoL MsBHIMO0M. MSBLAMBS b
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390bM35Lm96 ©539380MJPO0M 3MgX0 S 395GHMO
MREg053mbE0s  sILOMEIML  493mbdmdIlmSb
5353300900 dgbsdsdolo bsdoxgdo, s dmGol
390Mm0MOHMmML 0 9 9dGHMOMBMo  3WHGHBRMOTJO0
@5 bobBHgdgdo, MHMIgwoE aHagbol Lo3M930sem
9939md0b69090Ls s Fg0035HgBGOL.  3memgxo
3900bdMOSLMD 535380609000 B GOSTIMBOMOS

Article 12. Use of e-mail and telephone number

1. In order to communicate efficiently and quickly,
the Center processes the e-mails and phone numbers
teachers,
students/trainees, and

of employees, vocational education

instructors, vocational
graduate, trainees.

2. The use of e-mail and telephone numbers for the
purpose of providing news and sending advertising
messages (direct marketing) is allowed only with the
subject's consent. Consent must be obtained on a
voluntary basis. Requesting consent is allowed at any
time in accordance with the rules established by the
Georgian legislation. With respect to consent
withdrawal, the College and Center are authorized to
take appropriate opt-out steps, including disabling
electronic  platforms that send
promotional messages and offers. The college is
authorized to act in accordance with the rules

and systems

established by the legislation of Georgia.

3. The data subject has the right to request the
termination of the use of the e-mail and/or telephone
number for marketing purposes, which must be
complied with immediately.
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Article 13. Rights of the data subject

1. The data subject at any time has the right to receive
information about the data processed about him, in
particular:

a) which data is processed and for what purpose;

b) source of data acquisition;

c) data storage period;

d) What rights does the data subject have during
processing;

e) whether processing is done on the basis of profiling;
f) to whom his data may be transferred (to be
transferred) and on what basis;

g) whether his data will be transferred to an
international organization or another state and on
what basis.

h) the right to access and receive a copy of the data;

i) the right to correct, update and complete data;

j) the right to stop, delete or destroy data processing;
k) the right to block data;

m) the right to transfer data;

n) rights related to automated individual decision-
making;

n) the right to withdraw consent;

p) Right to appeal.

1'. The realization of the rights established by the first
paragraph of this article is carried out in accordance
with this provision and the rules established by the
current legislation of Georgia.

2. Additionally, it is possible to obtain information
about the processing process, its forms and methods.
The form of receiving (delivery) of information
(electronic, written) is chosen by the data subject.

3. The requested information must be provided to the
the
provision of information requires their retrieval in an

subject immediately upon request, unless

archive, another structural unit, or consolidation and
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processing of documents is required. In this case,
information must be provided within 10 working
days or in accordance with the rules established by
the General Administrative Code of Georgia.

4. The data subject has the right to request the
correction, update, completion, addition of existing
data about him, if the
incomplete. If the center itself considers that the data
needs to be corrected, updated, completed or added,

data is inaccurate or

and if there is a valid purpose, within 15 days
appropriate measures should be taken to correct, add,
complete and/or update them.

5. The data subject has the right to request a
temporary suspension (blocking) of data processing in
case the purposes and/or grounds of data processing,
their validity or accuracy are disputed. The center, at
the request of the data subject, blocks the data within
3 days of the request.

6. The data subject has the right to request the
termination of processing, erasure and/or destruction
of existing data about him.

7. In order to realize the rights of the data subject, the
application should be made to the person responsible
for personal data protection of the center.

8. Limitation of the subject's rights provided for in
this article is permissible if the realization of these
rights may damage and/or endanger:

a) the interests of public safety.

b) crime prevention, investigation, operative-search
activities.

c¢) important financial and economic interests for the
country.

d) To fulfill the powers of the state regulatory bodies,
including the regulatory bodies of the education
system.

e) the rights and freedoms of the data subject and/or
others.

f) protection of state, commercial, professional and
other types of secrets stipulated by law.

g) implementation of justice.

9. The data subject has the right, in case of violation
of the rights and defined rules stipulated by the
legislation and this policy, to file a complaint with the
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person responsible for personal data protection of the
center - the human resources management manager.
10. A complaint can also be submitted to the State
Inspector's Office and/or to the court in accordance
with the law.
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Article 14. The person responsible for personal data
processing in the center

1. In order to effectively protect the subject's rights
and effectively fulfill the requirements of the
personal data protection legislation, the person
responsible for personal data processing is defined in
the center - the manager of the human resources
management service.

2. The powers of the manager of the human resources
management service are:

a) Providing consultation and assistance to the center,
authorized person, administrative, professional
education teacher, instructor, trainees of the Naval
Training Center, professional students/trainees and
graduates on issues related to data protection.

b) Provision of periodic (no more than 6 month
intervals) review of the center's internal regulatory
document and processing process related to data
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processing together with the center's legal and
quality assurance managers, in order to ensure
compatibility with the legislation.

c¢) Responding to incoming applications and
complaints regarding data processing.

d) Creating a file system catalog and submitting it to
the state inspector.

e) Implementation of other rights and duties
established by the current legislation of Georgia,
which includes and is not limited to the requirements
established by the law of Georgia "On Personal Data
Protection".

3. The manager of human resources management is
independent in the performance of his powers and is
accountable for their performance directly to the
director of the center.

4. It is not allowed to create an obstacle in the
activities of the human resources management
manager or to interfere in any way. A person who
obstructs the human resources management manager
in the process of exercising his powers is subject to
disciplinary responsibility, and the procedures
defined by the regulation on disciplinary
responsibility will be initiated against him. In case of
interference by an unauthorized person, the person
with the appropriate authority of the institution is
obliged to contact the investigative structures of
Georgia.

5. The authorized person of the center is not
responsible for the processing of the material or the
procedures related to processing, which information
and processing are carried out by the Maritime
Transport Agency or the relevant structural units of
the Ministry of Education and Science.

6. Person responsible for processing:

"Meridian Maritime Training Center" LLC

Address: Georgia, Batumi, st. Javakhishvili No. 4
here.

Hotline: +995 0422 250 303

Mob: +995 555 40 03 03

E-mail: info@meridiani.ge

7. Person authorized for processing:

Human resources management manager of "Meridian
Maritime Training Center" LLC.
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Article 15. Technical and organizational provision of
security

1. The technical and organizational security standard
of data processing is provided in the center, which
applies to the entire cycle of data processing.

2. Safety standards are based on the following
principles:

a) Data protection as an integral feature of the
processing process.

b) full functionality of the procedures implemented
the security of the
compromising the purposes of the processing or the
rights of the subject.

for processing, without

c) operation during the full processing cycle.

d) Transparency and accountability to the subject.

e) Orientation of the processing process depending on
the priority of protection of the rights of subjects.

f) Technical and organizational security standards for
data processing are defined taking into account the
of data, their volume,
processing, form and means.

categories purpose of
g) the established rules for safe physical storage and
destruction of data (including the clean table rule, the
rule of placing data in a secure place, the rule of safe
destruction).

h) protection of data privacy by persons employed in
the center, instructors, professional teachers, trainees
of the training professional
students/trainees in their relations with third parties.

center and

5ROl 2obmogligdols  Hgbo,  MLeg®®bm | i) Implementation of relevant reports to the director
296500 M9d0L HqLo). of the center on the state of data processing, the
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effectiveness and efficiency of the subject's rights
protection.

j) conducting and
relevant trainings for persons employed in the center

awareness-raising meetings

(including vocational education teachers), authorized
persons, as well as for vocational students/trainees.
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Article 16. International data transfer

1. Depending on the objectives of the Center's
activities and taking into account the relevant
grounds, the processed data may be transferred to an
international  organization and/or a person
located/established in another state, including private
or public organizations.

2. For the international transfer of data, the Center
takes appropriate measures to ensure the protection
of the subject's rights and the security of the transfer.
3. The center takes the following measures for
international transmission:

a) evaluates the risks associated with international
data transfer.

b) signs a relevant contract with the receiving party,
which, among other things, provides for the powers
of the center and the receiving party, guarantees of
protection of the subject's rights and appropriate
methods of transfer.

c) if necessary, agrees and obtains permission from the
state inspector regarding international transfer.

d) if necessary, control the processing of transferred
personal data in order to comply with the legislation,
including requesting information regarding the

processing process.
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e) informs the subject of the mentioned risks and
related consequences;

f) receives consent from the subject in case of such
transfer of information.
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Article 17. Transitional Provisions

1. The issues related to the activity of the center,
which require the need to protect personal data, and
are not regulated by this regulation, should be
resolved based on the applicable legislation of
Georgia, international legal practice, and the case-by-
case principle.

2. In this regard, the Center reserves the right to
consult with the relevant state agencies and
institutions.

3. The center's human resources management
manager is authorized to refer to the center's lawyer
for legal analysis and expertise on a specific case. The
lawyer of the center is obliged to prepare a report on
legal expertise and share it with the human resources
manager, who executes and acts in accordance with
the rules established by the said report. The human
resources manager is authorized not to share the
results determined by the expert and to act
independently, in accordance with the best interests

of the subject and the center.
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Article 18. Final Provisions

1. The regulation is drawn up in two languages. In
case of conflict between languages, priority will be
given to the Georgian text.

2. If any article of the statute is declared invalid, this
will not affect the validity of the statute as a whole.
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3. The provision enters into force immediately after
the decision of the director, unless otherwise
provided by the decision.

4. The center is authorized to make changes/additions
to this procedure.
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Article 19. Distribution area

1. Changes to the regulations can be made by the
director, the quality assurance manager of the center's
institution, and the heads of the center based on a
written request.

2. Center employees are informed about the changes
made via e-mail.

3. The document is available for the employees of the
center through One Drive of the institution.

4. The regulation is sent to all interested persons.
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